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Melton Christian College is a marvellous place for children to learn and grow, as well as an 
intellectually stimulating environment for older students to deepen their understanding of 
life in community. The Melton Christian College Handbook is compiled to benefit the whole 
College community by providing a helpful guide to the work and organisation of the College. 
Along with the College policies that are published on the website, this handbook outlines the 
expectations the College has of those who are part of this Christ-centred school community.  
 

 
Melton Christian College 

 

Founded in 1985 
 

Principal: Mr David Gleeson 
Head of Secondary: Mr Derek Bendall 
Head of Primary: Mrs Jodie Vamplew 

Head of Teaching & Learning: Mrs Kristie Barber 

 
 

 152-156 Brooklyn Road 
BROOKFIELD, VICTORIA 3338 

Telephone: 03 9732 3000  
Facsimile: 03 9747 0909 

Email: office@mcc.vic.edu.au 
Website: www.mcc.vic.edu.au 

 

 
TERM DATES 2020 

 
TERM 1: Thursday January 30 - Year 1 to 12  
  Prep may have an alternative start ς their families will be notified directly 

Wednesdays are rest days for Prep students for the whole of February  
First Wednesday at school for Prep students will be the first Wednesday in March 

Friday March 27 - Final student day of Term one 

TERM 2: Tuesday April 14 - First student day of Term two  
Friday June 26 - Final student day of Term two  

 
TERM 3: Wednesday July 15 - First student day of Term three  

Friday September 18 - Final student day of Term three  
 
TERM 4: Tuesday October 6 - First student day of Term four  
  Tuesday December 8 - Final student day of Term four  
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MELTON CHRISTIAN COLLEGE 

 
HISTORY 

Melton Christian College grew out of the ministry of Melton Christian Fellowship. It was started in 1985 in a 
rented building with nine students from Prep to Year 4. Christ continued to lead, our Brooklyn Road property 
was purchased, and the first buildings grew. Slowly, over several years, more year levels were added to the 
College until full cohorts of students from Prep to Year 12 were operational. We currently have over 800 
students in Primary and Secondary with strong VCE and VCAL programs. 

 

WHO WE ARE 

The College is a non-denominational, co-educational Christian school that offers education from Prep to Year 
12. We exist to support parents in their God-given task of educating their children and focus on partnering 
with parents and guardians to nurture children in the Christian faith and fulfil our purpose, which is to 
provide Christian education for the children of families who desire that particular education and who are 
ǎǳǇǇƻǊǘƛǾŜ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ /ƘǊƛǎǘ-centred vision and purpose. We invite parents to enter into a partnership 
with the College to work together in providing a safe, caring, Christian community for students to learn and 
thrive and become contributing members of society, confident in who they are and in their relationship with 
God. 

STATEMENT OF FAITH  
We believe in: 
1. The divine inspiration of the Scriptures 
2. The Sovereign Triune God 
3. The essential and eternal deity and sinless humanity of the Lord Jesus Christ 
4. His conception by the operation of the Holy Spirit and His subsequent virgin birth 
5. His suffering and His substitutionary death for humanity 
6. His resurrection from the dead and ascension to the right hand of God the Father 
7. Salvation through faith, only oōǘŀƛƴŀōƭŜ ǘƘǊƻǳƎƘ ŀ ƴŜǿ ōƛǊǘƘ άŜȄǇŜǊƛŜƴŎŜέ 
8. The visible second coming to earth of the Lord Jesus Christ for His Church 
9. The Kingdom of God made up of all born-again believers in the Lord Jesus Christ regardless of 

denominational affiliation 
10. A Christian life in conformity to the standards expressed in the Christian Bible 
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OUR VISION & VALUES 

Melton Christian College provides excellent Christ-centred education in a caring and nurturing environment, 
equipping students to reach their full potential in Christ. 

¶ Christ-Centredness 

¶ Excellence 

¶ Community  

¶ Respect 

¶ Passion for Teaching and Learning 

 

THEOLOGICAL FOUNDATIONS 

Melton Christian College exists to support and assist parents in the God-given task of educating their 
children. Parents should raise and train their children to recognise, honour and respect that all life and the 
world belongs to God. The school must not be seen as a substitute for this parental role. It is our desire that 
ǘƘŜ ƘƻƳŜΣ /ƘǳǊŎƘ ŀƴŘ ǎŎƘƻƻƭ ŀƭƭ ǊŜƛƴŦƻǊŎŜ ǘƘŜ ǎŀƳŜ ǾŀƭǳŜǎ ǎƻ ǘƘŜǊŜ ƛǎ ƴƻ ŎƻƴŦƭƛŎǘ ƻŦ ƛŘŜŀǎ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƳƛƴŘΦ 

 

AIMS AND OBJECTIVES 

¶ To provide a quality educational program arising from a sound Biblical foundation based upon the 
fundamental truths of the Christian Bible.  

¶ To provide high quality academic education to young people of any ethnic background, in an 
environment consistent with Christian foundations and our Australian democracy. 

¶ To deliver a Christ-ŎŜƴǘǊŜŘ ŜŘǳŎŀǘƛƻƴ ōȅ ŎƻƳƳƛǘǘŜŘ /ƘǊƛǎǘƛŀƴ ǎǘŀŦŦ ǎǳǇŜǊǾƛǎƛƴƎ ŜŀŎƘ ŎƘƛƭŘΩǎ ƘƻƭƛǎǘƛŎ 
development in building a faithful relationship with God through their faith in Jesus Christ. 

¶ To partner with parents to equip each child for adult life by fostering respectful, mannerly and disciplined 
behaviour. 

¶ To guide children towards honouring Christ daily by highlighting the responsibilities God has given them 
and their capacity to manage responsibilities effectively.  

¶ To enable each student to develop their individual gifts so they are empowered to make an informed, 
responsible contribution and can demonstrate leadership within the broader community in areas of 
relationships, values, faith and character. 

¶ To provide education that endorses the importance of family life in accordance with the Christian Bible 
and the long standing conventions of Christian doctrine. 
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DEMOCRATIC PRINCIPLES  

 
In the spirit of Romans 13, this College community acknowledges with thankfulness to God, that the College 

is able to prosper under the principles and practices of a democratic nation and the policy frameworks of 

both its Federal and State Governments. 

 

We acknowledge with gratitude that we, together with all Australian citizens, have the freedom to pursue 

our Christian religious beliefs and to live out a Christian worldview that is founded upon those beliefs. 

 

We honour and commit to the fundamental freedoms of speech and association for all Australians. We 

realise that our fundamental right to teach our students from a Christian viewpoint originates from this 

Australian freedom.  

 

We accept the right of our elected Governments and their officers to prescribe certain conditions pertaining 

to the programs and teaching practices of schools. We acknowledge that those conditions will need to be 

incorporated into our program in a way that does not diminish the government requirements nor our right 

to teach in a manner consistent with our declared religious beliefs around which our College operates. 

 

Melton Christian College acknowledges that all persons are entitled to be treated equally before the law 

and, as far as it lies within our capacity to do so, we will endeavour to treat the members of our community 

with equity and fairness. 

 

We are committed to living in peace with our fellow Australians irrespective of differences in faith, race or 

culture. We are committed to the social value of respect for all persons, as we appreciate the respect of all 

other Australians to our belief and our reverence for Jesus Christ whose sacrifice is available to all those who 

come to Him in trust and faith. 

 

Our College is committed to an education that references its programs and policies to a Christian worldview. 

As such, the College is open to all families who seek an education based on Christian principles and standards.  

 

The College is open to the normal processes of accountability required by Governments and commits to 

ethical and transparent practices in respect of each of those requirements. 
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HOW TO ENROL  

Application for Enrolment: The Process 

Step 1: Completed Expression of Interest Form is submitted online to the College office.  

Step 2: All enquiries are carefully considered by the Principal and their team.  

Step 3: Selected submissions are then invited to make a formal Application for Enrolment.  

Step 4: Those applying for enrolment must read the College Handbook, which is published on the College 

website, and also the College Policies that are on the website. They should then enquire directly with 

administration staff regarding any matter on which they are uncertain.  

Step 5: ¢ƘŜ ŦƻǊƳŀƭ !ǇǇƭƛŎŀǘƛƻƴ ŦƻǊ 9ƴǊƻƭƳŜƴǘΣ ƻǘƘŜǊ ǊŜƭŜǾŀƴǘ ŦƻǊƳǎΣ ŎƘƛƭŘǊŜƴΩǎ ŎǳǊǊŜƴǘ ǊŜǇƻǊǘǎΣ ŀƴŘ ǘƘŜ ƴƻƴ-

refundable application fee are then submitted to the College office.  

Step 6: Receipt of Application for Enrolment will be acknowledged in writing by the College Registrar.  

Step 7: An enrolment interview with the Principal or Head of School is then scheduled, parents and 

prospective students attend. The outcome of the enrolment interview will determine whether a place in the 

College will be offered. Availability of places is a determining factor therefore, some applicants may be 

allocated to a waiting list.  

Step 8: Notification regarding the outcome of the enrolment interview will be provided in writing; where 

places are available, successful applicants will receive a Letter of Acceptance.  

Step 9: The Acceptance Form is then completed, signed and returned to the College office with a $500 

deposit, within 14 days. It should be understood that this is a contractual agreement.  

Step 10: All newly enrolled students are accepted on a one term probationary basis.  

 

What the College expects of Parents of enrolled children:  

By accepting a place for their children College parents agree to pay the school fees in a timely way following 

their selected fee-payment option. They also agree to abide by, support and endorse our shared-values:  

¶ Christ-centeredness  

¶ Community  

¶ Excellence  

¶ Passion for Teaching and Learning  

¶ Respect  

 

All the information that parents or prospective parents need relating to parent conduct can be found on our 

website, within the document titled Parent Code of Conduct 

 

What the College expects of enrolled students:  

By accepting a place in the College, and wearing the College uniform students agree to abide by, support 

and endorse our shared-values. These shared values are set out above.  

  

http://www.mcc.vic.edu.au/content/Parent_code_of_conduct_(Melton).pdf
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GOVERNANCE & LEADERSHIP 
 

COLLEGE COUNCIL 

The College Council meets monthly to review the CollegeΩǎ performance and make decisions about its future 
direction. Current members include: The Directors of Melton Christian Centre Ltd, Mr Richard Doherty - 
Pastor of a local Christian Church, Mrs Catherine Pope - parent within the College, Mrs Carolyn Uzelac - 
parent within the College, Mrs Fiona Meager ς teacher and ex-officio member through property sub-
committee, Mr Neville Findlay - Business Manager ς ex officio member and Mr David Gleeson - Principal ς 
ex officio member. 
 
aŜƭǘƻƴ /ƘǊƛǎǘƛŀƴ /ƻƭƭŜƎŜΩǎ Principal, Mr David Gleeson, who reports to the College Council and is an ex-
officio member of the Council, bears the responsibility for the College's operational leadership. 
 
Melton Christian College is a member of Christian Education National (CEN) and Independent Schools 
Victoria (ISV), which support the Council in many advisory areas. The College Council governance is under 
the policies and procedures required by the Victorian Registration and Qualifications Authority (VRQA) and 
other state and national government regulatory bodies. 
 

LEADERSHIP  
 

Principal 
Head of Secondary 
Head of Teaching & Learning 

David Gleeson  
Derek Bendall 
Kristie Barber 
 

Business Manager 
Head of Primary 

Neville Findlay 
Jodie Vamplew 

Yr 11-12 Coordinator 
Yr 9-10 Coordinator 
Yr 7-8 Coordinator 
VET/VCAL Coordinator 
VCE Administrator 

Angela Inglis 
Kellie Giannes 
Barry Ibrahim 
Kerrie Keeling 
Sara Zarosinski 
 

Yr 5-6 Coordinator  
Yr 3-4 Coordinator 
Yr P-2 Coordinator 

Glen Strange 
Kerryn Walshe 
Jill Monnik 

Arts & Design Faculty Team Leader 
Curriculum Advisor 
Education Support Coordinator 
Head of Pastoral Care  
English Faculty Team Leader 
Humanities & LOTE Faculty Team Leader 
Maths Faculty Team Leader 
PE & Health Faculty Team Leader 
Primary PE Coordinator 
Science & Food Faculty Team Leader 
Technology Faculty Team Leader 
 

Carla Bendall 
Lydia Palmieri 
Deb Litster 
Bonnie Lang  
Kristie Barber 
Namrata Shipstone 
Bel Broad 
Angela Inglis 
Ian Shattock 
Mary McCarthy 
Simon Doherty 
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STUDENT LEADERSHIP 
 
COLLEGE CAPTAINS 

Year 12 students are chosen as College Captains each year. They guide the Student Senate, attend student 
leadership workshops and lead the student body by exemplifying ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻǊŜ ǾŀƭǳŜǎ, by excellent 
initiatives, study habits, and by community participation and involvement. 
 

STUDENT SENATE 
Senior students are elected to form the Student Senate. This team starts their term developing their 
portfolios. They too lead the student body through exemplifying College core values. 
 

HOUSES and HOUSE CAPTAINS 
Melton Christian College has a four house system, Caleb, Daniel, Gideon and Joshua. The houses earn points 
in sporting events, cultural events, annual activities and other occasions. Years 11 and 12 students are 
chosen as House Captains each year and are responsible for student leadership within each house. 
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LIFE 
 
DEVOTIONS 

Devotions are held in class groups each morning from Prep to Year 12. Devotions focus on our school Core 
Values, which have been built around Biblical themes which have a supportive Bible verse each week. 
Devotions are a time to share this Biblical truth and apply it to our daily life. Praying for the needs and 
requests of the students, as well as the wider community, is also an important part of this worship time.  
 

BIBLE 

The Bible and Biblical understandings are taught by all teachers, in specific Bible lessons but also through all 
lessons. Biblical principles are taught and implemented throughout the College. The Bible as a source of 
knowledge, guidance, wisdom and inspiration, is a constant and crucial part of the spiritual and inter-
personal life of the College. At MCC, daily devotion sessions are taught by all teachers, such that students 
learn Biblical truths and how these truths apply to character growth and outlook on life.  

 

CHAPEL 

A Primary Chapel service is held each week and Secondary Chapel is held fortnightly. Chapel is worshipping 
God through song, testimony, service, performance or hearing from an inspiring speaker. Chapel is about 
learning godly character, what Christian faith in action looks like, and how these truths apply to all of us.  
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LEARNING 

Our curriculum focus at MCC is high quality academic engagement with a Christ-centred program. We have 
the goal of assisting each student to achieve increasing levels of success and constructive, positive outcomes 
in all areas. We adhere to all the government standards and fully participate in the Australian Curriculum 
program as well as the NAPLAN annual assessment program.  
 

 

PRIMARY CURRICULUM 

Beginning at Prep, students are equipped with the fundamental skills necessary for fluent, comprehensive 
reading. Using a whole language approach alongside a strategic reading program (LEM Phonics), we aim for 
children to complete their first year of school with the language skills required in their literate world. 

Thorough foundations of mathematical concepts are taught from Prep onwards. Subjects branch out into 
many areas of understanding and develop into a deeper level of thinking as students progress through each 
year level, gaining a sound foundation for the future.  

{ǘǳŘŜƴǘǎΩ abilities are catered for through the provision of differentiated teaching within classes. An 
Education Support coordinator, along with a team of integration aides, are also available for funded students 
who require a degree of specialised assistance. 

Subjects such as Performing Arts, Visual Arts, Information Technology, Physical Education, Japanese, Library 
and Biblical Studies are also covered at each year level, encouraging students to express themselves 
creatively and enhance gifts and areas of interest. 

History and Science are taught through inquiry. Year 5 students participate in a STEM (Science, Technology, 
Engineering, and Math) program and Year 6 students participate in a Food Technology program.  
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YEAR 7 to 9 CURRICULUM 

Years 7 - 9 are implementing the Australian Curriculum in the core curriculum subject areas of Mathematics, 
English, History and Science. Japanese, Digital Technology, Art, Physical Education, Health and Personal 
Development are additional areas of study. Year 7 students also enjoy the alternate subjects of Woodwork 
and Music and Year 8 students enjoy Food Technology and Drama. In Year 9 Food and Technology, Art, 
Japanese, Digital Technology, Design Technology, Performing Arts, Media and Business Studies become 
electives. 
 
All students in Years 7 - 9 must achieve adequate grades in core subject areas each semester and maintain a 
high attendance standard to guarantee promotion to the next level the following year.  

 

YEAR 10 CURRICULUM 

Year 10 studies are the preparatory years for VCE or VCAL. This is a crucial year to achieve and extend specific 
areas of study that will become VCE, VCAL or career pathways. Students study the core subject areas of 
Mathematics, English, History, Science and Physical Education/Health.  
  
Year 10 students in the VCE stream have the opportunity to take one VCE subject or a VET subject. All Year 
10 students complete one week of Work Experience as part of career-development and life learning 
preparation.  
  
Around the time of transition from Year 9 to Year 10, the Head of Secondary, in conjunction with the teaching 
ǎǘŀŦŦ ŀǎǎŜǎǎ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ ǎǳƛǘŀōƛƭƛǘȅ ǘƻ ǇǊƻƎǊŜǎǎ ƛƴǘƻ ŜƛǘƘŜǊ ǘƘŜ ±/9 ƻǊ ǘƘŜ ±/![ ǎǘǊŜŀƳ ŦƻǊ ǎŜƴƛƻǊ ǎŜŎƻƴŘŀǊȅΦ  

 

VCE & VCAL 

There are two secondary schooling certificates in 
Victoria; Victorian Certificate of Education (VCE) and 
Victorian Certificate of Applied Learning (VCAL). Melton 
Christian College offers both senior certificates onsite.  
 
MCC has strong VCE and VCAL programs that offer a 
wide variety of subject areas.  
 
Parents ought to contact our Year 11 & 12 Coordinator 
for further information and Senior Years handbooks for 
these pathways.  

 

VET 

VET (Vocational Education and Training) programs are run in conjunction with the Western Edge VET cluster. 
Offsite VET courses have an additional charge. MCC offers VET studies onsite at the College and these onsite 
VETs have no additional fee, so the College encourages students to select these onsite, no-cost VET courses. 
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CLASS TIMES 

PRIMARY SECONDARY 

8:45 Devotions in Classrooms 
9:10 Session 1 
10:00 Session 2 
10:50 Recess 
11:10 Session 3 
12:00 Session 4 
12:50 Lunch 
1:40 Session 5 
2:30 Session 6 
3:30 Students dismissed 

8:45 Session 1  
9:35 Session 2 
10:25 Devotions in Homerooms 
10:50 Recess 
11:10 Session 3 
12:00 Session 4 
12:50 Lunch 
1:40 Session 5 
2:30 Session 6 
3:30 Students dismissed 

 

TUTORING  

Primary - Tuesday commencing at 3:40pm. Prep to 2 conclude at 4:00pm. Years 3 to 6 conclude at 4:15pm 
Secondary - Tuesday and/or Thursday from 3:40pm to 4:30pm  
 
Teachers provide tutoring on certain afternoons weekly or fortnightly. This is done to further support student 
learning. Tutoring is included in the fees of the College and does not incur any extra charges. Primary 
students may be invited to participate after school, most likely this will occur on Tuesday afternoons with 
their own teacher. Secondary students may be asked to attend secondary tutoring by their teachers, or they 
themselves may choose to attend on either Tuesday or Thursday afternoons.  
 

ATTENDANCE 

So that College staff know which students are expected to be, or not expected to be on campus on any 
particular day, parents are to notify the office of ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜ ōȅ ф.00am. That makes it possible for 
the follow up of any unexpected, unauthorised or improper absence as early as possible. 

By notifying the office of an expected absence, parents avoid receiving text-notification. When the office 
ŘƻŜǎ ƴƻǘ ǊŜŎŜƛǾŜ ŀŘǾƛŎŜ ǘƘŀǘ ŀ ŎƘƛƭŘΩǎ absence is appropriate, the parents will be sent an automatic text-
message notifying them of their ŎƘƛƭŘΩǎ absence. To avoid unnecessary text-notification, students who are 
later than 8.45am are to sign-in at the Sign-In Station in the front office. 

Lateness on rare occasions as a result of unavoidable circumstances is understandable. Lateness that is 
regular or habitual is not acceptable. All students are expected to be present before the commencement of 
the first lesson, so that they are ready to begin class on time each morning. Students arriving after 8:45am 
must register their arrival at the Sign-In Station in the front office. 

So that students learn good habits, and to maximise their learning here are some expectations relating to 
attendance: 

¶ Students are to be punctual for all lessons, assemblies, and College events.  

¶ Before each lesson, students line up outside the classroom.  

¶ All students attend and take part in all lessons. 

¶ Students must stay within College boundaries during the schoolday unless an appropriate pass has been 
issued and a parent has signed them out via the Sign-in/out Station at reception.  
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¶ In order to progress to the next year-level, students must attend adequate scheduled classes. In 
specific cases of illness or extraordinary circumstances, the Head of School may accept documented 
explanation of additional absences  

¶ In many circumstances VCAA demands that VCE students must provide a medical certificate for absence. 
VCE students are to read the Senior Secondary Handbook for the detailed information relating to this 
point. 

¶ All absences must be explained via a written note, or an email or phone-call. 

¶ Unwell children should not come to school. Parents are to check the last pages of this Handbook to see 
the list of exclusion times for various illnesses.  

¶ Wherever possible, medical appointments are to be made after school hours. 

¶ In rare cases a student must leave before dismissal time for transport reasons, the parents must have a 
signed agreement with the Head of Primary or Secondary. 

¶ Offsite VET students must sign in or out when leaving or returning from their VET classes.  

¶ Family holidays can be wonderful, nonetheless, extended planned absences do have a cost to the 
ŎƻƴǎƛǎǘŜƴŎȅ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ǎŎƘƻƻƭƛƴƎΣ ǎƻ ǇŀǊŜƴǘǎ ƻǳƎƘǘ ǘƻ Ŏƻƴǎǳƭǘ ŜŀǊƭȅ ǿƛǘƘ ǘhe Year Level Coordinator. 
Families with children taking VCE subjects should never plan holidays during school terms because VCE 
assessment tasks are due throughout the term.  

 

PERMISSION TO LEAVE EARLY 

Students who need to leave school before 3:30pm need to follow these guidelines.  

 
¶ Parents and guardians must send notification with the student for permission to leave early and they 

must use the Sign-In/Out Station at reception.  

¶ Where children need to have professional appointments please make these outside of school hours if 
possible.  

¶ Any student that must leave before 3:30pm for transport reasons must have a signed agreement 
between the parent and the Principal/Head of Primary/Head of Secondary. 

¶ All offsite VET students must use the Sign-In/Out Station at reception when exiting the College to attend 
offsite VET classes.  

 

HOMEWORK 

IƻƳŜǿƻǊƪ ƛǎ ŀƴ ƛƳǇƻǊǘŀƴǘ ǇŀǊǘ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ŀǎ ƛǘ ŦǳǊǘƘŜǊ ŘŜǾŜƭƻǇǎ ǘƘŜƛǊ ƪƴƻǿƭŜŘƎŜ ŀǎ ǿŜƭƭ ŀǎ 
teaching them self-discipline and responsibility. Secondary homework tasks are communicated to students 
in class, via the learning management system άCanvasέ.  All students are required to maintain a record of all 
assignment requirements and due dates and submit accordingly. Students in Years 7 to 9 should complete 
between 60 and 90 minutes per weeknight. Senior students will be expected to complete increasing amounts 
of homework and study as they progress through the year levels. This may range from one to three hours 
per day with six hours completed on the weekend for students in VCE.  Primary homework varies according 
to year level. Primary requirements are communicated via class-teacher information notices. 

 
SUBMITTING WORK ON TIME 

Schoolwork tasks; assignments and assessment pieces are to be submitted by their due dates. In Years 7 to 
10 work submitted late will incur a penalty. It is noteworthy that all schoolwork tasks are to be submitted 
even if the due date has already passed, but students should be aware that late penalties will be incurred.  
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ASSESSMENT 

Assessment is a means of mapping the academic progress of each student. NAPLAN assessment is 
administered annually for Years 3, 5, 7 and 9. In addition, teachers complete internal progressive assessment 
to assist in our curriculum planning and delivery.  
 
Assessment to ascertain that an outcome in learning has been achieved can be demonstrated in various 
forms as per teaching requirements. Please assist your child in reviewing and preparing for these times of 
assessment. Semester examinations will usually be given in Years 7 to 10 for core subjects and in Year 11 for 
all VCE subjects. Year 12 examinations are administered by the VCAA at the end of each year. If a student 
cannot sit an exam, they must have a medical certificate to avoid incurring a penalty mark. Any absences 
from any VCE assessments require medical certification and communication with the Year 11 & 12 
Coordinator. 

 

REPORTS 

Comprehensive student progress reports will be issued at the end of each semester. Mid semester progress 
updates will be issued at the end of Terms 1 and 3 for Years 7 to 11. Progress updates are a simple snapshot 
ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ŦƻǊ ǘƘŜ past term. Reports can be accessed through the Parent Portal. 
 
Parent Teacher interviews are held at strategic times throughout the year. These are important meetings 
ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜƛǊ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ Parents are expected to make an appointment 
and attend. 

 
TECHNOLOGY 

Computers and Internet 

MCCΩǎ ŎƻƳǇǳǘŜǊ ƴetwork and internet connection is solely for educational purposes. Students bear full 
responsibility for their own actions and potential impact on others. Students abusing their computer 
privileges risk losing access to the network. 
 
In order to respect privacy, images of College property, students or staff can only be used for agreed College 
purposes. This includes use of digital systems outside of school hours, and offsite from the school. By 
accepting enrolment at the College, students thereby agree to use technology in accordance with MCC 
expectations whether learning at home, or on campus. 

Personal Electronic Equipment 

¶ During school times 8:45am ς 3:30pm, students must not use mobile phones when on campus.  

¶ When on campus, secondary ǎǘǳŘŜƴǘǎΩ phones must be turned off and locked inside lockers. Primary 
ŎƘƛƭŘǊŜƴΩǎ phones must be turned off and placed inside school bags.  

¶ The College cannot accept responsibility for the loss or theft of phones.  

¶ Text messaging or social networking between students when off campus or outside of school hours is 
subject to the normal expectations of courteous interaction that applies to face to face communications. 
/ȅōŜǊōǳƭƭȅƛƴƎ ƛǎ ǳƴƭŀǿŦǳƭ ŀƴŘ ǇŀǊŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ƘŀǾŜ ǊŜŀŘ ǘƘŜ /ƻƭƭŜƎŜΩǎ .ǳƭƭȅƛƴƎ ϧ IŀǊŀǎǎƳŜƴǘ 
Policy which is on the College website.  

https://spider.mcc.vic.edu.au/Spider/Pages/Login.aspx
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iPads and Electronic Texts 

In Year 7-10 students use iPads to access the majority of their text books as eBooks. iPads are purchased by 
families through the College. All text books are available to purchase through our online booklist delivered 
by Officemax. Please see the information available on the website. RŜƎŀǊŘƛƴƎ ǘƘŜ ƛtŀŘΩǎ ǳǎŜ ŀƴŘ ŀǇǇƭƛŎŀǘƛƻƴ, 
students must follow the ICT Protocols which are located in the handbook. Normal confiscation rules apply 
for misuse.  

iPad and eBook Procedures 

Labelling 
The device and case will be labelled with the studentΩs name.  The device and case must remain labelled at 
all times. They must be protected from graffiti and damage.  
 
Charging Devices 
Students are required to charge their iPads at home overnight. Charging facilities will not be made available 
at school.  
 
Insurance and Damage 
Insurance is the responsibility of parents. The College does not insure the iPads. If any damage occurs to the 
iPad, parents will be responsible for the repair of the device. iPads, particularly those with cracked screens, 
should always be taken to an authorised Apple repair agent or Apple store for assessment. 
 
Faulty Device 
Faulty devices, where the fault occurs in the one year warranty period, should be returned to an authorised 
Apple repair agent or an Apple store. 
 
Technical Support 
The College supports functions such as email, internet, printing and overall device management including 
eBooks and apps. The College does not provide general technical support for individual devices.  
 
Device Management  
In order to protect students, and to promote learning, the College will supervise and manage all Year 7-10 
devices. This may include, but is not limited to, device restrictions and permissions, management of apps 
and restrictions on internet access. 
 
Class Rules 
Teachers may impose their own rules about how iPads may be used during their lessons. Students are 
expected to abide by these rules. 
 
Acceptable Use Policy 
Students must continue to adhere to the ICT Protocols (in this Handbook).  
 

Bring Your Own Device Procedures 

YEAR 10 -12 Bring Your Own Device (BYOD) 
To assist Year 10 -12 students with their learning, the College allows personal laptops to be used at school. 

Laptops are only to be used for educational purposes. Students are required to adhere to the same ICT 

Protocols listed for iPads, such as charging their devices at home. The risk of damage or theft will be borne 

by the student and parents. The school cannot accept responsibility for devices brought to school. By 

bringing a device, students are indicating that they, and their parents, understand these conditions.  



 

 S t e a d f a s t  a n d  S t r o n g 

P a g e  1 7  o f  4 2  

 

ICT PROTOCOLS ς the MCC Way 

 
Communication is intended for building a nurturing community, so at Melton Christian College students 
learn how to use information, communication and technology constructively and responsibly. This list of 
protocols sets out the MCC way that students and staff use information and communication technology. 
 
1. Christ Centredness 
 We use ICT in ways that show love, joy, peace, patience, kindness, goodness, faithfulness in ourselves, 

and that also bring out these characteristics in others. 
 
2. Excellence 
 We use ICT in ways that support our own and ƻǘƘŜǊǎΩ ŜƴǘƘǳǎƛŀǎƳ ŦƻǊ ŜȄŎŜƭƭŜƴŎŜ ƛƴ ǎŎƘƻƻƭǿƻǊƪΦ ²Ŝ 

carefully look after our ICT hardware and we use ICT in ways that minimise environmental wastage. 
 όhōǾƛƻǳǎƭȅΣ ǿŜ ƻǳǊǎŜƭǾŜǎ ŀǊŜ ǘƘŜ ƻƴƭȅ ƻƴŜǎ ǿƘƻ ǳǎŜ ƻǳǊ ƻǿƴ ŘŜǾƛŎŜ ŀƴŘ ǇŀǎǎǿƻǊŘΣ ŀƴŘ ǿŜ ŘƻƴΩǘ ǳǎŜ 

someone ŜƭǎŜΩǎ ŘŜǾƛŎŜ ƻǊ ǘƘŜƛǊ ƛŘŜƴǘƛǘȅΦύ 
 
3. Respect 
 We use ICT in ways that are obedient to teachers, and that are lawful. We acknowledge 

ownership/authorship of material and we use image and audio recording for schoolwork-related 
purposes only. (Obviously, an MCC student would never attempt to undermine or bypass the College 
systems in any way, or to use social media without permission.) 

 
4. Community 
 We use ICT in ways that nurture people and protect their identity, including ourselves. We use ICT in ways 

that show others that our College is a Christ-centred school of excellence. (Obviously, in our use of ICT 
there is no place for prejudice, pornography, or promotion of violence or abuse.) 

  
5. Passion for Teaching and Learning 
 We use ICT in ways that are for schoolwork and for learning about material related to schoolwork topics. 

We use ICT in ways that support research, learning and schoolwork tasks whether our own or others. 
(Obviously, MCC students do not install or use music, games, apps or anything that is not schoolwork-
related.) 

 
Rewards and Consequences 
The rewards for using ICT in the above ways are uninterrupted learning, cyber-connection into a Christ-
centred learning community, enriched understanding, knowledge and wisdom, cyber-safety, and the 
ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ŜƴƘŀƴŎŜ ƻƴŜΩǎ ƻǿƴ ŀƴŘ ƻǘƘŜǊǎΩ ǘŜŀŎƘƛƴƎ ŀƴŘ ƭŜŀǊƴƛƴƎΦ 
The consequences for using ICT in ways that contradict the MCC way will be interrupted, damaged learning 
as teachers may need to confiscate the device, or the coordinator may need to block access to the network. 
In more serious matters, there will be penalties such as detention or suspension, and of course, if there were 
a very serious deviation from the MCC way, the Principal may have no option but to expel a student or 
dismiss a staff-member.  
 
Acceptance of these Protocols 
In our College we hope for wise and cheerful compliance with the MCC way of using ICT. By accepting 
enrolment/employment and joining the College, all students and staff are indicating that they agree to follow 
these protocols. This includes use of digital systems outside of school hours, and off site from the school. 
Students must use technology in accordance with MCC expectations whether learning at home, or on 
campus. 

  
















































